
TRINIDAD CITY HALL                        Stan Binnie, Mayor
P.O. Box 390                                              Gabriel Adams, City Clerk
409 Trinity Street
Trinidad, CA 95570
(707) 677-0223

RE S O L U T IO N  20 0 9- 03

AUTHORIZIN G  THE  CITY  CL ER K  TO  DE S T R O Y
CER T AIN  RECORD S  IN  ACCORDA N C E  WITH  APP LICA B L E

RET E N T IO N  SCH EDU L E S

WHER EA S , Government Code 12236, passed by the 1999 California State Legislature, authorized the Secretary 
of State to establish the Local Government Records Program to be administered by the State Archives to establish 
guidelines for local government retention and to provide archival support to local agencies; and

WHER EA S , according to Government Code Section 14740, California’s Records Management Program is 
designed to “…apply efficient and economical management methods to the creation, utilization, maintenance, 
retention, preservation, and disposal of state records.”  Effective records management ensures that records are kept 
only as long as they have some administrative, fiscal, or legal value; and

WHEREAS, when records no longer fulfill the value for which they were created, they should be destroyed 
unless they also have some historic or research significance.  These principals apply to all level of government.

NOW,  THER E F O R E ,  BE  IT  RE S O L V E D  BY  THE  TRINIDAD  CITY  COUN CIL;

• Section 1  :  The City of Trinidad adopts the Local Government Records Management Guidelines as set 
forth by the Secretary of State.
• Section 2  . The City Clerk, on recommendation of the appropriate Department Heads, is

hereby authorized and directed to destroy the records listed on Exhibit “A” attached hereto.
• Section 3  . On completion, the City Clerk is requested to provide the City Council
certificates, attesting to the execution of this directive.  

PASSED AND ADOPTED BY THE TRINIDAD CITY COUNCIL of Humboldt County in the State of 
California this 14th day of January, 2009.

I, certify that the foregoing Resolution was duly adopted by the City Council by the following vote: 

Ayes: 
Noes:
Absent: 
Abstain: 

Attest:

________________________ _________________________
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Gabriel Adams Stan Binnie
Trinidad City Clerk Mayor

EXHIBIT  A

Record s  Destru ction  List

File  Type Creation Retention  
Period

Des criptio
n

Account s  Pay a bl e Pre  – 20 0 3 5  year s  

Can c e ll e d  che c k s Pre  – 20 0 2 6  year s

Water  bill  stub s  &  rec eiv a bl e  
record s

Pre  – 20 0 4 3  year s

Clerk’ s  gen er a l  corre s p o nd e n c e  
file s

Pre  – 19 9 8 3  year s

Employ e e  Tim e s h e e t s Pre  – 20 0 0 7  year s

Agend a  report s/pack e t s Pre  – 20 0 0 3  year s
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